The Pettengill House, Inc.
PO Box 5551

13 Lafayette Road

Salisbury, MA 01952

Tel:(978)463-8801

Fax:(978)463-8743

Dear Volunteer, 

Thank you very much for your interest in volunteering at The Pettengill House, Inc. Please find attached our volunteer application.  The third page/fourth pages of the application describe various opportunities available at The Pettengill House.  Please note that some of the opportunities may be regular shifts, but many opportunities are available on an “as needed” basis.  Also included is a CORI form.  Once paperwork is completed please return in the self addressed stamped envelope.  

Please note the processing time of volunteer application and CORI could take up to six weeks.  You will receive follow-up correspondence once all is completed.  With any questions please contact the undersigned.

Again, thank you for your interest in The Pettengill House.

Sincerely,

Tiffany Nigro

Tiffany Nigro

Assistant Director

The Pettengill House, Inc.
P.O. Box 5551

13 Lafayette Road

Salisbury, MA  01952

978-463-8801

Volunteer Application

Date _____________________   
Name ______________________________________________   DOB ____/_____/_______
Home Address ________________________________________________________________

City _______________________________   State _____________   Zip __________________

Home Phone ________________________   Work Phone ______________________________

Cell Phone __________________________
   E-mail _________________________________
EDUCATION

Highest grade completed:   High School _______       GED _______        College _______
Course of study ________________________________________________________________

_____________________________________________________________________________
_____________________________________________________________________________

Professional certification _________________________________________________________

EMPLOYMENT HISTORY (attach resume if available)

A. Present Employer ____________________________________________________________

     Name of Supervisor __________________________________________________________
     Business Address ____________________________________________________________

     Occupation _________________________________________________________________

     Length of Employment________________________________________________________

     Telephone Number _____________________________

B. Past Employer ____________________________________________________________

     Name of Supervisor __________________________________________________________

     Business Address ____________________________________________________________

     Occupation _________________________________________________________________

     Length of Employment________________________________________________________

     Telephone Number _____________________________

VOLUNTEER EXPERIENCE

A. Organization ________________________________________________________________

     Name of Supervisor __________________________________________________________

     Kind of work performed _______________________________________________________

     Length of time at organization __________________________________________________

B. Organization ________________________________________________________________

     Name of Supervisor __________________________________________________________

     Kind of work performed _______________________________________________________

     Length of time at organization __________________________________________________

REFERENCES

Please list two references (one personal and one professional, if possible). Please include name, phone #, and relationship to you.

1.  ________________________________________________________________________

2.  ________________________________________________________________________

ADDITIONAL INFORMATION

Please list any languages you speak fluently other than English _____________________

Do you own a truck?  Yes ____ No ____

Days/time of day you are available for volunteering ______________________________

_________________________________________________________________________

Do you know any staff or volunteers affiliated with The Pettengill House?  Yes ___  No ___

If yes, name of person _______________________________________________________

MANDATED VOLUNTEERS
Are you mandated to perform community service?  Yes ___  No ____

If yes, number of hours required? ___________

Probation Officer or Contact Person ________________________________________________

Telephone Number __________________________________

AREAS OF INTEREST
The Pettengill House has various needs and projects throughout the year which require the assistance of volunteers.  We also have a limited number of regular volunteer shifts in our food pantry.  Please indicate your interests below, and let us know if you have any particular interests or ideas of your own.  Thank you!
Food Pantry

____ On-call to pick-up, receive and/or sort large donations of food  

Days/Times available: 

Mon_____    Tues_____    Wed _____   Thurs _____   Fri _____

____ Organize a food drive for our Food Pantry (assistance provided)

____ Weekly food pantry shifts – stocking shelves, sorting food/toiletry items, 

         distributing food to pantry clients 
____ Rotating Schedule (every other week)  ____ (once a month)
____ On Call 

Please indicate time shift(s) you are available for the food pantry:

           _____ Tuesdays,   8:30 am  to 12:00 pm

           _____ Tuesdays, 12:00 pm  to   2:30 pm

           _____ Tuesdays,   3:45 pm  to   7:00 pm

_____Saturday night meals program - preparation and delivery of a meal, once a month,

          September through June (Saturdays vary from month to month)
Office Help

Days/Times available: 

Mon_____    Tues_____    Wed _____   Thurs _____   Fri _____
____ Reception desk during Tuesday food pantry hours (greeting clients/answering phones)

____ Check-in clients for food pantry on Tuesdays
____ Reception desk (greeting clients/answering phones/accepting donations)

____Clerical assistance, help with bulk mailings, collating, copying, etc. 
____Data entry
Special Events and Fundraisers

____Help plan events

____Support at events (may be weeknights or weekends, depending upon event)

Special Programs

Thanksgiving Meals Program:

____Preparation of Thanksgiving baskets 
_____ Distribution of Thanksgiving Baskets Tuesday before Thanksgiving at Pettengill House

____ Assist with accepting food drive donations during month of November (receiving or sorting large donations at Pettengill House 
Days/Times available: 

Mon_____    Tues_____    Wed _____   Thurs _____   Fri _____

____ Operation Backpack: Create fliers, pick up donations, sort school supplies, fill backpacks (August)
____ Letter Carriers Postal Food Drive (accepting food and sorting) 

         Saturday before Mother’s Day (MAY)  ____1:00PM to 4:00PM  ____ 4:00P to 7:00PM

Property Maintenance

____Yard Work

____Repair

____Painting

If you have a skill or interest you would like to share, or your own idea for volunteering at Pettengill House, please describe below:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
CERTIFICATION:  I certify that the facts contained in this application are true and complete to the best of my knowledge and I understand that falsified statements made on this application may be grounds for disqualification.
I authorize the Pettengill House to investigate all statements contained on this application.  I authorize the people I’ve listed as references to provide The Pettengill House with any and all pertinent information concerning my professional conduct and/or abilities to serve as a volunteer, and I release all parties from liability regarding the release of previous employment/professional conduct information to The Pettengill House.

I hereby understand and acknowledge that unless otherwise defined by applicable law, participation in The Pettengill House Volunteer Program will be on an “at will” nature, which means that I may resign at any time and the The Pettengill House may discharge me for any time for any reason.

Signature of Applicant _____________________________________  Date _________________

